
FIRST AND LAST NAME

123 Your Address City, Province, Postal Code | (xxx)-xxx-xxxx | youremail@gmail.com


Summary of Qualifications
 Briefly describe in 2-3 concise sentences what makes you a good fit for the job. For example, you might include your experience, training, knowledge, and availability. 


Skills
(These skills should relate to the job YOU’RE applying for) 
        Create 3-5 groups of your skills and personal traits. Give these groups titles such as communication, customer service, organization, or problem solving. Support each skill or trait with an example of how you’ve used it. Examples can come from any area of your life, not just from jobs. Under organization, describe what you organized and what the results were. 
Skill Title 1
· 
Skill Title 2
· 
Skill Title 3
· 

Employment Experience (start with most recent first)
Company name here] - [city], [province]	[dates worked in position]
[POSITION TITLE] 
Company name here] - [city], [province]	[dates worked in position]
[POSITION TITLE] 

EDUCATION
Include education, training, or professional development courses that related to this new job.
Diploma, certificate or degree earned, 20XX-20XX
Name of educational institution, City, Province.

Name of training or professional development course, Month 20XX.

References
First & Last name here – (contact number)

 Or Available upon request.

